DURHAM UNIVERSITY 

Common Awards

	Common Awards Management Committee 
Report to the Common Awards Management Board




[Name of TEI]
[bookmark: Text1]Date of meeting: [dd/mm/yyyy]


1. Minutes of meeting

[bookmark: Text3]To report: that the minutes of the meeting of the [TEI Name] Common Awards Management Committee held on [dd/mm/yyyy] are attached.


2. Items for consideration by the University	Comment by Common Awards: Please use this section to highlight any matters that you would like to bring to the attention of the University, or about which you would like to receive a response.

To report: that the University is asked to consider the following:

(a) [bookmark: Text2]Minute [Number]: [Subject] (page [Number])

[include here a brief summary of what you would like the University to consider];


(b) Minute [Number]: [Subject] (page [Number])

[include here a brief summary of what you would like the University to consider].


3. Items for consideration by CAMB Student Representatives	Comment by JONES, RHIANNE: Please use this section to highlight any matters highlighted by students that they would like to bring to the attention of the CAMB student reps, or about which they would like to receive a response. Please note this should not include TEI specific matters, but matters which relate to the overarching Common Awards Framework. 

To report: that the CAMB Student Representative are asked to consider the following items of student feedback:

(a) Minute [Number]: [Subject] (page [Number])

[include here a brief summary of what you would like the University to consider];


(b) Minute [Number]: [Subject] (page [Number])

[include here a brief summary of what you would like the University to consider].


4. Future meetings

To report: that the next Management Committee meeting(s) will take place as follows:

	Date
	Venue
	Start time
	End time

	[dd/mm/yyyy]
	[Address, including postcode]
	[hh:mm]
	[hh:mm]

	[dd/mm/yyyy]
	[Address, including postcode]
	[hh:mm]
	[hh:mm]






Please send this completed report and attachment(s) to the Common Awards Team, cc your University Liaison Officer, within 2 weeks of the Management Committee meeting.  Please consult the Common Awards website for more information on the reporting structures for TEI Management Committees.
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